
Reminder: Upcoming Volunteer Recruitment 

Event 

Dear [Recipient's Name], 

This is a friendly reminder about our upcoming Volunteer Recruitment Event scheduled for 

[Date] at [Time]. We are excited to meet potential volunteers who are passionate about making a 

difference in our community. 

Event Details: 

• Date: [Date] 

• Time: [Time] 

• Location: [Venue/Address] 

Please RSVP by [RSVP Date] to confirm your attendance. Feel free to bring a friend who may 

also be interested in volunteering! 

Thank you for your support, and we look forward to seeing you there! 

Sincerely, 

[Your Name] 

[Your Position] 

[Organization Name] 

[Contact Information] 


