
Dear [Recipient's Name], 

We hope this message finds you well. We are reaching out to remind you of the upcoming 

fundraising dinner scheduled for [Date] at [Time]. The event will take place at [Venue Name]. 

As we finalize our preparations, we kindly ask you to confirm your attendance if you have not 

done so already. Your support is vital to our cause, and we would be honored to have you join us 

for an evening of inspiration and generosity. 

Please RSVP by [RSVP Deadline] by replying to this email or contacting us at [Contact 

Information]. 

Thank you for your consideration, and we look forward to seeing you there! 

Warm regards, 

[Your Name] 

[Your Position] 

[Organization Name] 

[Contact Information] 


