
Upcoming Poetry Reading Reminder 

Dear [Recipient's Name], 

This is a friendly reminder about the upcoming poetry reading event scheduled for [Date] at 

[Time]. The event will take place at [Venue/Location]. 

We are excited to have you join us for a night filled with creativity and expression. Please feel 

free to bring your favorite poems to share or simply come to enjoy the readings of others. 

If you have any questions or need further information, do not hesitate to reach out. 

Looking forward to seeing you there! 

Best regards, 

[Your Name] 

[Your Position/Title] 

[Your Organization] 

[Your Contact Information] 


