
Utility Payment Installment Schedule 

Agreement 

Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Utility Company Name]  

[Utility Company Address]  

[City, State, Zip Code] 

Dear [Utility Company Contact Name], 

I hope this message finds you well. I am writing to request the establishment of an installment 

payment schedule for my outstanding utility bill, account number [Insert Account Number]. Due 

to [briefly explain reason, e.g., financial difficulties, unexpected expenses], I would appreciate 

your consideration in allowing me to pay my balance in installments. 

I propose to make payments of [Insert Proposed Amount] starting from [Insert Start Date] and 

continuing until the balance is fully paid, which I anticipate will be by [Insert Estimated End 

Date]. I believe this schedule will allow me to manage my finances better while fulfilling my 

responsibilities to your company. 

Please let me know if this proposal is acceptable or if there are other arrangements you 

recommend. I am committed to resolving this matter and maintaining my account in good 

standing. 

Thank you for your attention and understanding. I look forward to your prompt response. 

Sincerely, 

[Your Signature (if sending a hard copy)]  

[Your Printed Name] 


