
Request for Sponsorship 

Date: [Insert Date] 

Recipient Name 

Title 

Company Name 

Company Address 

Dear [Recipient Name], 

I hope this message finds you well. I am reaching out to request your esteemed support as a 

sponsor for our upcoming public speaking event, "[Event Name]," scheduled for [Event Date] at 

[Event Location]. This event aims to [briefly describe the purpose of the event and its expected 

impact]. 

We are expecting an audience of [estimated number] attendees, including [describe the audience 

demographic, e.g., professionals, students, local community members]. Your brand will gain a 

significant exposure by being featured prominently throughout the event's marketing materials, 

our website, and on-site signage. 

We offer various sponsorship tiers, including [list sponsorship levels and their benefits]. Your 

support would not only enhance the experience of our attendees but also provide you with 

valuable visibility and engagement with potential customers. 

We would be honored to partner with [Company Name] for this event. Please find attached a 

detailed sponsorship proposal outlining the benefits and opportunities available. I look forward 

to discussing this potential partnership with you at your earliest convenience. 

Thank you for considering this opportunity to support our community. Please feel free to reach 

out directly at [Your Phone Number] or [Your Email Address]. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Organization Contact Information] 


