
Invitation to Speak at Our Upcoming Public 

Speaking Event 

Dear [Keynote Speaker's Name], 

We are thrilled to invite you to be a keynote speaker at our upcoming event, [Event Name], 

scheduled for [Date] at [Location]. This event aims to [briefly describe the event's purpose or 

theme]. 

Given your expertise in [Speaker's Area of Expertise], we believe your insights would greatly 

enrich our audience's experience. 

Event Details: 

• Date: [Event Date] 

• Time: [Event Start Time] - [Event End Time] 

• Location: [Event Venue] 

• Expected Audience: [Describe Audience] 

Please let us know if you would be available to join us for this inspiring event. We would be 

honored to have you share your knowledge and engage with our audience. 

Looking forward to your positive response. 

Best Regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Contact Information] 


