
Public Speaking Event Agenda 

Dear Esteemed Guests, 

We are excited to welcome you to our upcoming Public Speaking Event on [Event Date] at 

[Event Location]. Below is the agenda for the day: 

Agenda 

• 10:00 AM - 10:30 AM: Registration and Welcome Reception 

• 10:30 AM - 11:00 AM: Opening Remarks by [Host Name] 

• 11:00 AM - 12:00 PM: Keynote Speech: [Keynote Speaker Name] 

• 12:00 PM - 1:00 PM: Lunch Break 

• 1:00 PM - 2:30 PM: Panel Discussion: [Panel Topic] 

• 2:30 PM - 3:00 PM: Networking Break 

• 3:00 PM - 4:00 PM: Workshops: [Workshop Details] 

• 4:00 PM - 4:30 PM: Closing Remarks 

• 4:30 PM - 5:00 PM: Q&A Session 

We look forward to an engaging and inspiring event. Thank you for your participation! 

Best Regards, 

[Your Name] 

[Your Position] 

[Organization Name] 

[Contact Information] 


