
Request for Sponsorship 

Date: [Insert Date] 

[Your Name]  

[Your Title]  

[Your Organization]  

[Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Sponsor's Name]  

[Sponsor's Title]  

[Sponsor's Organization]  

[Address]  

[City, State, Zip Code] 

Dear [Sponsor's Name], 

I hope this letter finds you well. I am writing to you on behalf of [Your Organization] to request 

your support as a sponsor for our upcoming [Name of Cultural Festival], which will take place 

on [Date] at [Location]. This festival aims to celebrate [briefly describe the cultural aspects and 

goals of the festival]. 

We are expecting an attendance of over [number] people and the event promises to be an 

excellent opportunity for community engagement and cultural exchange. Your support will help 

us cover necessary expenses such as [list key expenses, e.g., venue rental, performers, 

marketing]. 

In appreciation of your support, we would be delighted to offer [describe sponsorship benefits, 

e.g., logo placement, booth space, recognition in materials]. We believe this partnership will not 

only benefit the festival but also promote your organization within our vibrant community. 

We would be thrilled to discuss this opportunity further and answer any questions you may have. 

Thank you for considering our request. We are looking forward to the possibility of partnering 

with [Sponsor's Organization] for this meaningful event. 

Warm regards, 

[Your Name]  

[Your Title]  

[Your Organization] 


