Compliance Training Schedule

Dear [Employee's Name],

We are pleased to announce the upcoming compliance training sessions aimed at enhancing our
understanding of regulatory requirements and promoting a culture of compliance within our
organization.

Training Details:

Session 1: Introduction to Compliance
Date: [Insert Date]

Time: [Insert Time]

Location: [Insert Location]

Session 2: Understanding Company Policies
Date: [Insert Date]

Time: [Insert Time]

Location: [Insert Location]

Registration:

Please confirm your attendance by [Insert Deadline] by replying to this email.
Thank you for your commitment to maintaining a compliant and ethical workplace.
Sincerely,

[Your Name]

[Your Position]

[Company Name]



