
Monthly Training Session Reminder 

Dear Team, 

This is a friendly reminder that our monthly training session is scheduled for: 

Date: [Insert Date] 

Time: [Insert Time] 

Location: [Insert Location] 

Please make it a priority to attend as we will be covering important topics that contribute to our 

development. 

If you have any questions, feel free to reach out. 

Best Regards, 

[Your Name] 

[Your Position] 


