
Reminder: Upcoming Product Demo Session 

Dear [Recipient's Name], 

This is a friendly reminder about your upcoming product demo session scheduled for [Date] at 

[Time]. We look forward to showcasing the features and benefits of our product. 

Details of the Demo: 

• Date: [Date] 

• Time: [Time] 

• Duration: [Duration] 

• Platform: [Zoom/Teams/etc. - include link if applicable] 

Please ensure your system is set up for the session. If you have any questions or need to 

reschedule, feel free to reach out. 

Thank you, and we look forward to seeing you soon! 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


