
You're Invited to a Retirement Celebration! 

Dear [Recipient's Name], 

As I prepare to embark on a new journey after [Number] years of dedicated service at [Company 

Name], I would be honored to have you join me for my retirement goodbye party. 

Date: [Date]  

Time: [Time]  

Location: [Location]  

This celebration is not just about saying goodbye, but also about cherishing the wonderful 

memories and friendships we have built together. I look forward to sharing stories, laughter, and 

a few tears on this special occasion. 

Please RSVP by [RSVP Date] to [Your Contact Information]. 

Thank you for being a treasured part of my professional life. I hope to see you there! 

Warm regards, 

[Your Name] 


