
You're Invited to Our Alumni Networking 

Event! 

Dear [Alumni Name], 

We are excited to announce our upcoming Alumni Networking Event scheduled for [Date] at 

[Location]. This is a wonderful opportunity to reconnect with fellow alumni, share experiences, 

and expand your professional network. 

Event Details: 

• Date: [Date] 

• Time: [Start Time] - [End Time] 

• Location: [Venue Address] 

Please RSVP by [RSVP Deadline] to help us make the necessary arrangements. You can confirm 

your attendance by replying to this email or by contacting us at [Contact Information]. 

We look forward to seeing you there! 

Warm Regards, 

[Your Name] 

[Your Position] 

[Your Organization] 


