
Letter of Sponsorship Request 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Company] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to you on behalf of [Your 

Company/Organization] to request your support as a sponsor for our upcoming business seminar 

titled "[Seminar Title]" taking place on [Date] at [Venue]. This seminar aims to bring together 

industry leaders, innovators, and professionals to share insights and network. 

We are anticipating an audience of [number] participants, including [specific audience, e.g., 

entrepreneurs, business owners], which creates a wonderful opportunity for visibility and 

engagement for your brand. 

As a key sponsor, your company will receive extensive exposure, including [list benefits, e.g., 

your logo on promotional materials, speaking opportunities, etc.]. We offer several sponsorship 

packages to suit various budgets, and we would be thrilled to have you as one of our esteemed 

partners. 

Please find attached a detailed sponsorship proposal outlining the packages available and their 

associated benefits. We would love to discuss this opportunity with you further and answer any 

questions you may have. 

Thank you for considering this opportunity to collaborate. We look forward to the possibility of 

working together to make this seminar a resounding success. 

Warm regards, 



[Your Name] 

[Your Position] 

[Your Company] 


