
Reminder: Upcoming Corporate Event 

Dear [Participant's Name], 

We hope this message finds you well. This is a friendly reminder regarding our upcoming 

corporate event: 

Event Title: [Event Name] 

Date: [Event Date] 

Time: [Event Time] 

Location: [Event Venue] 

Please make sure to arrive 15 minutes early for registration. We are excited to see you there! 

Best Regards, 

[Your Name] 

[Your Position] 

[Company Name] 


