
Urgent Lease Payment Request 

Date: [Insert Date] 

[Landlord's Name]  

[Landlord's Address]  

[City, State, Zip Code] 

Dear [Landlord's Name], 

I hope this message finds you well. I am writing to formally request an urgent payment regarding 

my lease for the property located at [Property Address]. The payment of [Amount Due] was due 

on [Due Date] and has yet to be received. 

As per our lease agreement, prompt payment is crucial to maintaining a good standing. I kindly 

urge you to address this matter as soon as possible to avoid any late fees or further action. 

Thank you for your immediate attention to this matter. Should you have any questions, please 

feel free to contact me at [Your Phone Number] or [Your Email Address]. 

Sincerely, 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Your Phone Number]  

[Your Email Address] 


