
Overnight Guest Registration 

Date: _______________ 

Dear [Host's Name], 

I am writing to inform you of my overnight visit to your residence. Below are the details of my 

stay: 

Guest Information: 

Name: __________________________ 

Contact Number: ________________ 

Emergency Contact: ________________ 

Stay Details: 

Check-in Date: ___________________ 

Check-out Date: ___________________ 

Expected Arrival Time: ____________ 

Additional Notes: 

_____________________________________________________________________ 

Please confirm receipt of this registration at your earliest convenience. 

Thank you! 

Sincerely, 

[Your Name] 


