
Fire Safety Drill Notification 

Dear Site Visitors, 

We would like to inform you that a fire safety drill will be conducted on [Date] at [Time]. This 

drill is an important part of our safety protocol and aims to ensure that all personnel are prepared 

in the event of an emergency. 

Drill Schedule 

• Date: [Insert Date] 

• Time: [Insert Time] 

• Duration: Approximately [Duration] minutes 

• Assembly Point: [Location] 

We kindly ask all visitors to participate and adhere to the instructions provided during the drill. 

Your safety is our top priority. 

Thank you for your understanding and cooperation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Contact Information] 


