Proposal for Clearer Lease Instructions

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, ZIP Code]
[Email Address]
[Phone Number]

[Recipient Name]

[Recipient Title]
[Company/Organization Name]
[Address]

[City, State, ZIP Code]

Dear [Recipient Name],

| hope this message finds you well. | am writing to propose enhancements to our current lease
instructions to improve clarity and understanding for all parties involved.

After reviewing the existing lease documents, | have identified several areas where clearer
language and more specific guidelines could prevent misunderstandings and streamline the
leasing process. Here are my suggestions:

Provide a simplified summary at the beginning of the lease.
Include examples for complex terms and conditions.

Create a FAQ section addressing common concerns.
Use bullet points for critical obligations and rights.

| believe implementing these changes will facilitate smoother transactions and enhance tenant
satisfaction. | would appreciate the opportunity to discuss this proposal further.
Thank you for considering my suggestions. I look forward to your response.

Best regards,

[Your Name]



