
Tenant Relocation Services Inquiry 

Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient's Name]  

[Company Name]  

[Company Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to inquire about the Tenant Relocation Services 

you offer. Due to [briefly explain your situation or reason for relocation], I am seeking assistance 

in facilitating this move smoothly and efficiently. 

Could you please provide me with more information about your services, including any packages 

you offer, pricing details, and the process involved? Additionally, I would appreciate any 

documentation or testimonials from previous clients. 

Thank you for your time and assistance. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


