
Notice of Immediate Property Occupancy 

Date: [Insert Date] 

To: [Tenant's Name] 

Address: [Tenant's Address] 

Dear [Tenant's Name], 

This letter serves as formal notice that you are required to take immediate occupancy of the 

property located at [Property Address], effective [Date of Occupancy]. 

As per our agreement, you are expected to fulfill all terms and conditions outlined in the lease, 

including but not limited to: 

• Timely payment of rent 

• Maintenance of the premises 

• Compliance with community rules and regulations 

Please ensure that you are moved into the property by [Specific Deadline]. Should you have any 

questions or require assistance during the move-in process, feel free to contact me directly at 

[Your Phone Number] or [Your Email Address]. 

Thank you for your attention to this matter. We look forward to having you as our tenant. 

Sincerely, 

[Your Name] 

[Your Position, if applicable] 

[Your Contact Information] 


