Inquiry Regarding Immediate Property
Possession

[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]

[Phone Number]

[Date]

[Recipient's Name]
[Recipient's Title]
[Company/Organization Name]
[Company Address]
[City, State, Zip Code]
Dear [Recipient's Name],

| hope this message finds you well. I am writing to inquire about the immediate possession of the
property located at [Property Address].

As per our previous communications and agreements, | would like to confirm the timeline and
any necessary steps | need to take to ensure a smooth transition into the property.

Thank you for your attention to this matter. | look forward to your prompt response.
Sincerely,

[Your Name]



