
Application for Urgent Property Access 

Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Your Email]  

[Your Phone Number] 

[Recipient's Name]  

[Recipient's Title]  

[Company/Organization Name]  

[Company Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to formally request urgent access to the property located at [Property Address]. Due 

to [reason for urgency, e.g., maintenance issues, legal matters, etc.], it is critical that I access the 

premises at the earliest possible opportunity. 

I am hoping to access the property on [proposed date and time]. Please let me know if this is 

convenient, or if there is a preferred time that works better for you. 

Thank you for your attention to this urgent matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


