
Request for Leaseholder Identification 

Review 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, ZIP Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Title] 

[Company/Organization Name] 

[Company Address] 

[City, State, ZIP Code] 

Dear [Recipient Name], 

I am writing to formally request a review of the identification for the leaseholder of the property 

located at [Insert Property Address]. This review is essential to ensure accuracy in our records 

and compliance with applicable regulations. 

Please find enclosed the relevant documentation to assist in the verification process: 

• Lease Agreement 

• Identification Documents 

• Proof of Residency 

I appreciate your attention to this matter and look forward to your prompt response. If you 

require any further information or additional documents, please do not hesitate to contact me. 

Thank you for your assistance. 

Sincerely, 

[Your Name] 


