
Leaseholder Verification Update 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

Dear [Recipient's Name], 

We are writing to provide you with an update regarding the verification of leaseholder details for 

[Property Address]. As part of our regular compliance checks, we have reviewed the current 

leaseholder information and would like to confirm the following: 

• Name of Leaseholder: [Leaseholder's Name] 

• Lease Start Date: [Lease Start Date] 

• Lease End Date: [Lease End Date] 

• Contact Information: [Leaseholder's Contact Information] 

Please review the information above and confirm if it is accurate. If there are any discrepancies 

or updates required, kindly inform us no later than [Deadline Date]. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


