Quality Assurance Feedback

Date: [Insert Date]
To: [Contractor's Name]
[Contractor's Company Name]
[Contractor's Address]
Dear [Contractor's Name],
We appreciate your ongoing efforts in the [Project Name] project. As part of our commitment to
maintaining high standards and ensuring quality in our work, we have conducted a quality
assurance review of the recent stages of the project.
Feedback Summary:
o Strengths: [List specific strengths observed in the work]
e Areas for Improvement: [List specific areas needing attention]
o Recommendations: [Provide any recommendations for improvement]
Your team's dedication and communication significantly contributed to the project's success. We
look forward to your continued collaboration as we address the points mentioned and strive for

excellence.

Thank you for your attention to this matter. Please feel free to reach out if you have any
questions or require further clarification.

Best regards,

[Your Name]

[Your Position]

[Your Company Name]

[Your Contact Information]



