
Request for Lease Signing Appointment 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Landlord's Name] 

[Landlord's Address] 

[City, State, Zip Code] 

Dear [Landlord's Name], 

I hope this message finds you well. I am writing to request an appointment for signing the lease 

agreement for the property located at [Property Address]. I am excited about the opportunity to 

move into this property and would like to finalize the lease as soon as possible. 

Could we schedule a meeting on [suggest two or three dates and times]? If these times are not 

convenient for you, please let me know your availability, and I will do my best to accommodate. 

Thank you for your attention to this matter. I look forward to your reply. 

Sincerely, 

[Your Name] 


