
Confirmation of Lease Signing Meeting 

Date: [Insert Date] 

Dear [Tenant's Name], 

We are pleased to confirm your lease signing meeting scheduled for [Insert Time] on [Insert 

Date]. The meeting will take place at [Insert Location]. 

Please bring the necessary documentation, including your identification and any required funds 

for the security deposit. 

If you have any questions or need to reschedule, feel free to contact us at [Insert Contact 

Information]. 

We look forward to seeing you soon. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Contact Information] 


