Resolution Letter for Property Damage Issues

Date: [Insert Date]

From: [Your Name]
[Your Address]

[City, State, ZIP Code]
[Email Address]
[Phone Number]

To: [Recipient's Name]

[Recipient's Address]

[City, State, ZIP Code]

Dear [Recipient's Name],

I am writing to formally address the property damage issues that occurred on [insert date of
incident]. The damage includes [briefly describe the damage], which has adversely affected
[describe impact].

In accordance with [insert any relevant laws, regulations, or policies], I request that the following
actions be taken to resolve this matter:

e [Action 1: e.g., Repair of the property]
e [Action 2: e.g., Compensation for damages]
e [Action 3: e.g., Preventative measures for the future]

Please respond by [insert deadline for response], so we can reach a satisfactory resolution. |
appreciate your prompt attention to this matter.

Thank you for your cooperation.
Sincerely,

[Your Name]



