
Property Damage Incident Report 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Address: [Your Address] 

Phone: [Your Phone Number] 

Email: [Your Email Address] 

Incident Details 

Location of Incident: [Insert Location] 

Date and Time of Incident: [Insert Date & Time] 

Description of Incident 

[Provide a detailed description of the incident, including how it occurred and the extent of the 

damage.] 

Damage Assessment 

[Describe the property that was damaged and the estimated cost of repairs if applicable.] 

Witnesses 

[List any witnesses and their contact information.] 

Attachments 

[Include any photos or documents related to the incident, if available.] 

Signature 

[Your Name]  

Date: [Insert Date] 


