
Reminder for Rent Payment 

Date: [Insert Date] 

Dear [Tenant's Name], 

I hope this message finds you well. This is a friendly reminder that your rent payment of [Insert 

Amount] is due on [Insert Due Date]. Since you are currently out of town, I wanted to ensure that 

you have the necessary details to make the payment smoothly. 

Please let me know if you need any assistance or if there are any issues regarding the payment. 

You can make your payment via [Insert Payment Method/Instructions]. 

Thank you for your attention to this matter, and I appreciate your prompt response. 

Best regards, 

[Your Name] 

[Your Contact Information] 

[Your Address] 


