
Utility Budget Billing Account Update 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

[Utility Company Name] 

[Utility Company Address] 

[City, State, Zip Code] 

 

Dear [Utility Company Contact/Department], 

I am writing to request an update to my budget billing account. 

Account Number: [Your Account Number] 

Current Budget Amount: [Current Amount] 

I would like to make the following changes: 

• Update Personal Information: [Details] 

• Request Change in Budget Amount: [New Amount] 

• Other Requests: [Details] 

Please confirm the updates at your earliest convenience. Thank you for your assistance. 

 

Sincerely, 

[Your Name] 


