
Request for Brief Rental Allowance 

Date: [Insert Date] 

To: [Insert Recipient's Name] 

[Insert Recipient's Title] 

[Insert Company/Organization Name] 

[Insert Address] 

[Insert City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request a brief rental allowance due 

to [insert reason, e.g., unexpected expenses, job relocation, etc.]. 

Due to [insert a brief explanation of your circumstances], I believe that a rental allowance for the 

duration of [insert time frame] would greatly assist me in managing my housing situation. 

I appreciate your consideration of my request and look forward to your positive response. Please 

feel free to reach out if you require any additional information. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Address] 

[Your City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 


