Recycling Compliance Audit Notification

Date: [Insert Date]

To: [Recipient's Name]

Company: [Company Name]

Address: [Company Address]

Dear [Recipient's Name],

We are writing to inform you that a recycling compliance audit will be conducted at your facility
on [Insert Date of Audit]. This audit is part of our ongoing efforts to ensure compliance with
local recycling regulations and promote sustainable practices within our community.

The audit will involve a review of your current recycling processes, documentation, and overall
waste management strategies. Please ensure that all relevant personnel are available for

questions, and that necessary documents are prepared for our review.

We appreciate your cooperation and commitment to recycling compliance. If you have any
questions regarding the audit process, please do not hesitate to reach out.

Thank you for your attention to this important matter.
Sincerely,

[Your Name]

[Your Title]

[Your Organization]

[Contact Information]



