
Utility Usage Violation Notice 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

Dear [Recipient's Name], 

This letter serves as a formal notice regarding a violation of utility usage policies at your 

premises located at [Property Address]. Our records indicate that the usage levels observed 

during the period of [Insert Dates] have exceeded the allowed limits. 

Specifically, our findings show that your [specific utility, e.g., water, electricity] consumption 

has been consistently above [insert threshold] units, which is in violation of the [Utility 

Company Name] usage policy stated in your agreement. 

We request that you review your utility consumption and take immediate corrective measures to 

ensure compliance. Should these violations continue, further action may be taken, including 

potential penalties or disconnection of service. 

Please contact us at [Contact Information] to discuss this matter or if you require assistance in 

reducing your utility usage. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Utility Company Name] 

[Contact Information] 


