Request for New Property Management
Assignment

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]

[Your Email Address]

[Your Phone Number]

[Recipient's Name]

[Recipient's Position]

[Company/Organization Name]

[Company Address]

[City, State, Zip Code]

Dear [Recipient's Name],

I am writing to formally request a new property management assignment. Due to [brief
explanation of reason, e.g., recent changes in property needs, expansion of portfolio, etc.], |
believe that my experience in [mention relevant experience or skills] can be a valuable asset to
your team.

| am eager to take on responsibilities associated with [specific properties or type of management,
e.g., commercial, residential, etc.] and believe that | can contribute positively to the management

of these properties.

Thank you for considering my request. 1 am looking forward to discussing this matter further and
am available for a meeting at your earliest convenience.

Sincerely,

[Your Name]



