
Request for Additional Parking Space 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Recipient's Address] 

Dear [Recipient's Name], 

I am writing to formally appeal for the allocation of additional parking space at [specific location 

or building name]. As a [your position or designation, if applicable] and a regular user of the 

parking facilities, I have observed a significant increase in the demand for parking which has 

made it increasingly difficult to find adequate space. 

Currently, the existing facilities are often full, causing inconvenience and delays. Increasing the 

number of parking spaces would greatly improve accessibility for all users. I believe that this 

adjustment will not only benefit myself but also enhance the overall experience of the 

community. 

I appreciate your consideration of this matter and hope to discuss this further. Thank you for 

your attention to this important request. 

Sincerely, 

[Your Name] 

[Your Address] 

[Your Email] 

[Your Phone Number] 


