
Notice of Entry to Property 

Date: [Insert Date] 

To: [Tenant's Name] 

Property Address: [Insert Property Address] 

Dear [Tenant's Name], 

This letter serves as formal notice that routine maintenance will be conducted at your residence 

on [Insert Date and Time]. Our maintenance team will be performing the following tasks: 

• [Task 1] 

• [Task 2] 

• [Task 3] 

Please ensure that the areas requiring maintenance are accessible. If you have any questions or 

require further information, feel free to contact us at [Insert Contact Information]. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Your Title] 

[Property Management Company Name] 


