
Urgent Lease Payment Request 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email Address] 

[Your Phone Number] 

[Landlord's Name] 

[Landlord's Address] 

[City, State, Zip Code] 

Dear [Landlord's Name], 

I hope this message finds you well. I am writing to formally request your urgent attention 

regarding my lease payment that is due for the month of [Insert Month]. As of today, I have not 

yet been able to process the payment due to [brief explanation of the reason, if appropriate]. 

According to our lease agreement, the payment was due on [Insert Due Date]. I understand the 

importance of meeting these obligations, and I assure you that I am making every effort to 

resolve this matter as quickly as possible. 

It would be greatly appreciated if you could provide any flexibility or assistance regarding this 

situation in the meantime. I am committed to rectifying this issue promptly and ensuring that all 

future payments are made on time. 

Thank you for your understanding. Please feel free to contact me at your earliest convenience to 

discuss this further. 

Sincerely, 

[Your Name] 


