
Lease Compliance Issue Notification 

Date: [Insert Date] 

[Tenant's Name] 

[Tenant's Address] 

[City, State, Zip Code] 

Dear [Tenant's Name], 

This letter serves as a formal notification regarding a compliance issue with your lease 

agreement dated [Insert Lease Start Date]. It has come to our attention that the following issue 

needs to be addressed: 

• [Describe the specific issue or concern] 

As per the lease agreement, you are required to [Insert relevant lease clause or requirement]. We 

kindly ask that you address this matter within [Insert timeframe] to ensure compliance with the 

terms of your lease. 

If you have any questions or need clarification regarding this matter, please do not hesitate to 

contact us at [Insert Contact Information]. We appreciate your prompt attention to this issue. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company/Organization] 

[Company Address] 

[City, State, Zip Code] 

[Phone Number] 

[Email Address] 


