
Letter of Recognition 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Recognition for Outstanding Commitment 

Dear [Recipient's Name], 

I am writing to express my heartfelt appreciation for your exceptional dedication and 

commitment during our recent peak times. Your willingness to go above and beyond to ensure 

our team's success has not gone unnoticed. 

Your hard work, resilience, and positive attitude were instrumental in managing the increased 

workload and challenges we faced. It is because of dedicated employees like you that we can 

maintain our standards of excellence. 

Thank you for your outstanding efforts. We are fortunate to have you on our team, and I look 

forward to seeing all the amazing things you will accomplish in the future. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


