
Commendation Letter 

Date: [Insert Date] 

To: [Employee's Name] 

Position: [Employee's Position] 

Company: [Company Name] 

 

Dear [Employee's Name], 

 

We would like to take this opportunity to commend you for your exceptional contributions 

during the recent seasonal period at [Company Name]. Your commitment and hard work have 

not gone unnoticed, and we truly appreciate the energy and enthusiasm you brought to our team. 

 

Your ability to adapt quickly, work collaboratively, and maintain a positive attitude even during 

peak times greatly contributed to our success. The [specific task or project] you handled 

demonstrated not only your skills but also your dedication to achieving our collective goals. 

 

Thank you once again for your exemplary performance and for being a vital part of our 

workforce. We look forward to your continued success and hope to see you in future seasonal 

engagements. 

 

Sincerely, 

 

[Your Name] 

[Your Title] 

[Company Name] 

[Contact Information] 


