
Utility Bill Payment Strategy 

Date: [Insert Date] 

To: [Utility Company Name] 

Address: [Utility Company Address] 

Subject: Payment Strategy for Utility Bill 

Dear [Customer Service Department/Specific Contact Name], 

I hope this message finds you well. I am writing to discuss my utility bill for the month of [Insert 

Month and Year], which is due on [Insert Due Date]. Unfortunately, I am currently facing some 

financial challenges and would like to propose a step-by-step payment strategy to settle the 

outstanding amount. 

Proposed Payment Plan 

1. Initial Payment: $[Insert Amount] by [Insert Date] 

2. Second Payment: $[Insert Amount] by [Insert Date] 

3. Final Payment: $[Insert Amount] by [Insert Date] 

I believe this strategy will help me manage my finances better while ensuring that the bill is paid 

in full. I kindly ask for your understanding and support in this regard. 

Thank you for considering my request. I look forward to your favorable response. 

Sincerely, 

[Your Name] 

[Your Address] 

[Your Contact Information] 


