
Letter of Appreciation 

[Your Name]  

[Your Title]  

[Your Company Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date] 

[Recipient's Name]  

[Recipient's Title]  

[Recipient's Company Name]  

[Recipient's Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. As we reflect on our journey together, I want to take a 

moment to express my sincere appreciation for the long-term partnership we have developed 

over the years. 

Your unwavering support and collaboration have played a significant role in our mutual success. 

Together, we have navigated challenges and celebrated many milestones, and it's a pleasure to 

work alongside such a dedicated team. 

Thank you for your trust and commitment. I look forward to continuing our partnership and 

achieving even greater heights together in the future. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Company Name] 


