
Letter of Recognition 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

 

Dear [Recipient's Name], 

 

I am writing to formally recognize and express my deepest gratitude for your unwavering 

support and mentorship. Your guidance has been instrumental in my personal and professional 

growth. 

Your insights and encouragement have not only helped me overcome challenges but have also 

inspired me to strive for excellence. Your dedication to fostering a positive learning environment 

has made a significant impact on my journey. 

Thank you for being an exceptional mentor and for your continued support. I look forward to 

carrying the lessons I've learned from you into my future endeavors. 

 



Sincerely, 

 

[Your Name] 

[Your Contact Information] 


