
Recognition Letter for Telecommute Support 

Staff 

Date: [Insert Date] 

To: [Employee's Name] 

Position: [Employee's Position] 

Company: [Company Name] 

 

Dear [Employee's Name], 

I am writing to formally recognize and commend you for your outstanding contributions as a 

telecommute support staff member during these challenging times. Your dedication and 

adaptability have not gone unnoticed. 

Your ability to maintain high levels of productivity while working remotely has significantly 

benefited our team and enabled our operations to continue smoothly. Your prompt responses to 

queries, proactive problem-solving skills, and commitment to excellence make you an invaluable 

asset to our organization. 

Thank you for your hard work and determination. We appreciate your efforts and look forward to 

your continued contributions. 

 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 


