
Letter of Recognition 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Acknowledgment of Your Support 

Dear [Recipient's Name], 

I am writing to express my heartfelt appreciation for the invaluable support you provided during 

my recent project, [Project Name]. Your expertise and assistance were instrumental in its 

successful completion. 

Thank you for taking the time to offer your guidance and for sharing your knowledge. Your 

involvement made a significant difference in the project outcome, and I am truly grateful. 

Looking forward to collaborating on more projects in the future! 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


