
Letter of Gratitude 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

[Vendor's Name] 

[Vendor's Company] 

[Vendor's Address] 

[City, State, Zip Code] 

 

Dear [Vendor's Name], 

 

I hope this message finds you well. I wanted to take a moment to express my sincere gratitude 

for the exceptional service you provided during our recent transaction. 

Your prompt response and willingness to accommodate our needs made a significant difference 

in our experience. It is refreshing to work with a vendor who values customer satisfaction as 

much as we do. 

Thank you once again for your outstanding service. I look forward to continuing our partnership 

in the future. 

 

Warm regards, 

[Your Name] 



[Your Position] 

[Your Company] 


