
Letter of Acknowledgment 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Address] 

[City, State, Zip Code] 

 

Dear [Recipient's Name], 

I am writing to express my heartfelt gratitude for your invaluable support during [specific event 

or period]. Your assistance made a significant difference, and I truly appreciate all the effort you 

put in. 

Your [mention specific support, e.g., guidance, financial assistance, etc.] was crucial in 

achieving our objectives, and we could not have done it without you. 

Thank you once again for your unwavering support. I look forward to continuing our 

collaboration in the future. 

 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


