Letter of Recognition

Date: [Insert Date]
To: [Team Members' Names]
From: [Your Name]
Subject: Recognition for Outstanding Contribution to [Research Project Title]
Dear Team,
| am writing to express my heartfelt gratitude and recognition for the incredible work each of you
has put into our recent research project, "[Research Project Title]." Your dedication, expertise,
and collaborative spirit were instrumental in making this project a success.
Throughout the course of our project, | have been continually impressed by your innovative
ideas and unwavering commitment to excellence. Together, we have achieved significant
milestones, and your contributions have not gone unnoticed.
| am particularly grateful for:

e [Specific Contribution 1]

e [Specific Contribution 2]

e [Specific Contribution 3]

Thank you once again for your hard work and commitment. I look forward to our future
collaborations and am excited about what we can achieve together.

Warm regards,
[Your Name]

[Your Position]
[Your Institution/Organization]



